Faculty Annual Report Submission Instructions

1. 2 ways to access the Annual Report: MY OXY Faculty Channel or Forms for Faculty webpage

(http://www.oxy.edu/faculty/forms-faculty):
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re currantly logged in.
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Department Chair Resources
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Library Research
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2. Click on each tab to enter the text. Remember to save after each tab. If you want to copy/paste from

word and keep the formatting, use the icon to the right.

Faculty Start-up Package Policy

Faculty Travel Guidelines & Application

Faculty-led Travel with Students Policy & Proposal
Indirect Cost Sharing & Implementation Procedure
Institutional Review Boards & Human Subjects forms
MacArthur International Grants Application
Macarthur International Grants Policy

New Faculty Position Application
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Faculty Annual Report Submission Instructions

3. Uploading CV. Click Browse and find your word or pdf, then check (or uncheck) if you approve your CV
for the uses of updating your Selected Works, and then finally click upload.

Upload CV

You have uploaded your Curriculum Vitz=_Tts filename is 2008 GRAD SURVEY.pdf. Uploading the same filename or a different one will overwrite the

previously uploaded file, ) F]Ild vour WOI'd./DdfﬁISt

nly PDF or Word Doc accepted s
Browse_
%pprove the use of my CV to update mtSeIectedWor%:rofile in OxyScholar

Click on the Selected Works to see how it relates to Oxy Scholar.
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Curriculum Vitae

You have uploaded your Curriculum Vitae. Its filename is sampleCV.pdf. Uploading the same filename or a different one will overwrite the previously
uploaded file. To re-upload your CV, please click the link below.

[#11 approve the use of my CV to update my SelectedWorks praofile in OxyScholar

Upload Curriculum Vitae upload was successful! you can
also re-upload.

Additional Information

Please include any relevant information that has not been captured in other sections.
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5. Once all required sections are complete you will see 4 green check marks:
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" Curriculum Vitae

6. You can then submit and/or preview. Once submitted you will receive a copy. You may edit the
responses until the deadline!



