
OCCIDENTAL COLLEGE 
DEPARTMENTAL PETTY CASH VOUCHER FORM 

 
NAME OF DEPARTMENT REPRESENTATIVE: ___________________________________________________ 
 
DEPARTMENT: ____________________________________________________________ EXTENSION: __________________ 
 
 

DATE BUSINESS PURPOSE FUND ORGN ACCT AMOUNT 
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

GRAND TOTAL  

CASH ON HAND  

TOTAL CASH AND EXPENSES  

PETTY CASH FUND  

CASH OVER/SHORT  

 
 
DEPARTMENT HEAD’S APPROVAL: _____________________________________________ DATE: _____________________ 
 
By signing below, both employee requesting petty cash reimbursement and cashier agree that the amount disbursed is correct. 
 
EMPLOYEE’S SIGNATURE: _____________________________________________________ DATE: _____________________ 
 
CASHIER’S SIGNATURE: _______________________________________________________ DATE: _____________________ 
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